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1- REGISTRATION 
 

https://www.metabuilding.com/  

Click on “Register” tab from the menu bar and complete the form 

 

        

Once you complete the process you will receive a verification email 

 
 
 
 
 
 

https://www.metabuilding.com/
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Verify and activate your account 
 

 
 

2- LOGIN 
 

  
Use login tab to access your account 
 

 
After logging in, the platform will direct to “Home” page in “My Metabuilding” tab. 
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3- UPDATE PROFILE  

 
Update personal profile. 

 

Use the form below to update your profile (profile details are not viewable by other users) 
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4- CHANGE YOUR PASSWORD 
 
Password can be updated via tab below 

 
Update and Save 

 
 
 
 
 
 

  



 

7 
METABUILDING Project has received funding from the European Union’s Horizon 2020 Research and Innovation Programme under 
Grant Agreement No. 873964. The sole responsibility for the content of this document lies entirely with the author’s view. The European 
Commission and the Executive Agency for Small and Medium-sized Enterprises (EASME) are not responsible for any use that may be 
made of the information it contains. 

PLATFORM USER GUIDE 

5- My ORGANISATION 
 

Join an existing Organization or Add a new Organization 

“JOIN” an Organisations 

 

Click “Join Organisation” 

 

Search and Join 
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“ADD” an Organisations 

 
New Organisations requires approval from the Metabuilding-Admin 

 

Once approved you will receive an email notification, you may proceed to update your 
Organisation,  

Email confirmation will appear as such: 
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6- UPDATE AND PREVIEW ORGANISATION PROFILE 
 

You can access your organisation profile via “My Organisation” tab 

 

 “Update” Organisational Profile 

 

Update Organisation Logo 
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Preview Organisational Profile. 

 
 
Profile View: 
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7- Add a POST - (Only available to Organisation Administrators) 

 
Post function can be used to communicate with members of your organisation 

 

“Add New Post”  

 

Complete the form – and Save 

 

It will appear the in “My Metabuilding Page” 
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8- PRODUCT – (Add and Manage) 
 

You can publish your products via “My Organisation” tab 

 

Click “Add New Product”  

  

Complete the form – and Save 
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You can update, delete or preview your product(s). 

 

Update information about your product(s) 
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The product will not be accessible via search unless it has been "Published". 

 

Preview & Publish your Product Profile 
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9- SERVICES – (Add and Manage) 
 

You can publish your Service(s) via “My Organisation” tab 

 

Click “Add New Service” 

 

Complete the form and Save 
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The service will not be accessible via digital tools unless it has been "Published"  

 

Preview & Publish your Service 
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10- ADD OPPORTUNTIES 
 

You can publish your Opportunity(s) via “My Organisation” tab 

 

 
Click “Add New Opportunity” 

 

Complete the form – and Save 

 

Target your Audience  
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Preview & Publish your Opportunity  

 

The Opportunity will not be accessible via digital tools unless it’s been "Published"  
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11- ECOSYSTEMS – (CREATE, MANAGE & JOIN) 

 

• Join Ecosystems 

 

** Joining requests are subject to approval from Cluster Administrator ** 

• Create and Manage Ecosystem. 

 

New Ecosystem require approval from the Metabuilding-Admin. Once Approved you will receive 
an email Notification 
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• Update Ecosystem Profile 

 

 

• Create Working Groups 
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12- CREATE NEWS – (Only available to Cluster Administrators) 

 

Add News 

 

Complete the form – and Save 

 

Target your Audience – 
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13- CREATE CALLS (Funding Opportunities)  

 
Add New Calls – (Only available to Cluster Administrators) 

 

Complete the form – and Save 

 

Target your Audience – 
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14- DIGTAL TOOLS 
 

You can use the “Digital Tools” to find product, service, organisations and collaboration 
Opportunities. 

You can access Digital tools (What we offer) through the Metabuilding Landing Page and the 
ecosystem pages. 

 

Digital tools can be accessed from the Menu bar too. 
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• Find Innovative Product and Technologies:  

 

• Find Innovation Support 
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• Find Collaboration Opportunities / Partners 

 

• Find Organisation 
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• Engage with Innovations Clusters 

 

15- My METABUILDING 

 
Access “My Metabuilding” Page via Menu Bar 
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• Home Page – Feed Page 

 

16- NATIONAL CLUSTERS 
 

National cluster can be accessed through the menu bar  

     

17- LANGUAGE OPTIONS 
 

Language options can be accessed through the menu bar. 
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